
BTA/Microsoft Word Folder [SAVE AS: Essex Hotel And Resort] 

 
*Before you begin typing, set spacing to SINGLE (1.0) and change spacing after to 0 pt. Font – 
Arial, 12 pt. Insert a Blank (Three Columns) header with Class Period, Your Name, and File 
Name. 
 

 

Type all the text shown above. Make sure you space accurately!  

Section 1: Format text as Arial, 26 pt, orange, center/Insert the symbol () after the word “time”– 

48 pt, orange, highlight yellow 

Section 2: 18 pt, Arial, center, all caps 

Section 3: Magneto, 36 pt, blue, center 

Section 4: Paragraph – Arial, 16 pt/Essex Hotel and Resort – Magneto, blue, 16 pt 

Section 5 – 9: Paragraph – Arial, 16 pt 

Section 10: Same as Section 4 

Section 11: Magneto, 12 pt, center, orange 

Symbols: Insert the following symbols before the first word of each paragraph. Each should be 36 
pt. 

       
Section 4 Section 5 Section 6 Section 7 Section 8 Section 9 Section 10 


